1.

TOOLS FOR YOUR TRADE
INFORMATION FOR EMPLOYERS

First Form T 1242 T Eligibility Veriycation Form:

This arrives after 3 months probation T it can take up to 4 I months. Tick the
details in Q 13, 14, 15, 16 & 17 before signing & dating. Apprentice must
also sign and date the Form. Send this back to TFYT (address on top of form).

Tool Kit Purchase Pack will arrive approx 4 -6 weeks later. Enclosed Card is
signed on the back by both the Apprentice and Employer. The tools are then
ordered. The Supplier MUST be registered by TFYT. If they are not registered
simply phone 1800 557875 and they will advise how to go about it.

When Tools are ready for pick up.

Phone 1800 557875 and activate the card. You will need to punch in the Voucher
Number (found on the back of the Card) and also punch in the Apprentices Date
of Birth. Have this information ready.

Take the card and the Purchase Veriycation Form 1245 when you pick up the
tools. While there, yll in Q 11, 12, 13, 14. In Q 15 (put in AiTools for Chefo) or
whatever trade the Apprentice is, & Q 16. Employer must sign P 2 & initial P 3.
Make sure the Suppliers invoice is Charged to iTools For Your Tradeo.

Request a copy of the Suppliers Invoice for your records in case there any
warranty claims later.

Form 1245 is left with the Supplier who ylls in his part, signs & initials it &
forwards it, together with his invoice to TFYT for payment.

The card is retained by the Employer. If there are more than one Supplier there
must be a Form 1245 to accompany each invoice.

These tools become the legal property of the Apprentice only after he has been
indentured for 9 months. Should he leave before then, the tools are returned to
the Employer to do with as he pleases.

Form 1246 T Veriycation of Ownership: arrives after nine months.

Fillin Q 12, 13, 14, 15 & 16. Get Apprentice to sign and Employer signs then
post it back to TFYT. Tools are now legally the Apprentices.




